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	MAIN OBJECTIVE:
· Support the planning and management of various technical activities to ensure the accuracy and quality of all projects.

KEY RESPONSIBILITIES:
· Work closely with the Construction Team to develop project schedules that align with project objectives.
· Assist in the preparation of project reports and documentation to keep stakeholders informed of project progress.
· Assist in planning, budgeting, scheduling, coordinating, and monitoring construction activities to ensure a timely completion of tasks.						
· Assist the Planning Engineer to collate punch list and warranty items for redress by Project Team/Contractors.			
· Assist the Supply Chain Department with engineering and technical specifications for all technical related Purchase & Service Order Agreements.			
· Assist in ensuring that materials and resources are available for usage and carrying out daily inspections on the project site.
· Assist in the review of engineering deliverables and initiate appropriate corrective actions.	


COMPETENCIES:
· Strong attention to details.
· Proactivity and accountability.
· Willingness to work towards improving efficiencies based on processes and procedures.
· Excellent verbal and written communication skills.
· Ability to plan and work diligently.
· Excellent planning, organizational and time management skills.
· Adherence to high ethical standards and confidentiality.
· Flexibility and openness to learn.
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